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[Iporpamma cocrasiena B coorBeTcTBur ¢ @I'OC BO no nanpasnenuto 42.03.02
Kypnanucruka.

Astop 1.A. Ky3nenona
PaGouas mporpamma o6cykaeHa 1 YTBEPKICHA HA 3aceTaHuH KadeaIpbl
KYPHAIUCTUKHA U MApPKCTHHTOBBIX TEXHOJOTHH

3aenyrommii kadenporr . H. Jlemuna



1. Henu n3y4yeHus1 1M CUMILINHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- o0ecnedyeHHe YCTOMUYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM KkommbioTepe (IIK) c
UCTIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUI B IPUKIIAHON 1EATEILHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTUU HCIOJB30BaHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaju3allid HMX OCHOBHBIX JIIEMEHTOB C
ucnonszoBanueM 1K u nporpaMMHBIX MPOAYKTOB OOIIETO Ha3HAYEHUSI.

2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMbIMH pPe3yJIbTaTaMH 0CBOCHHS 00pa30BaTeIbHOI MPOrpaMMbI

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

AUCHUILIUHBI
Kon
KOMIETEHIIUHU IO Komnerenmus
dI'OC BO
Crioco0eH MoHUMAaTh MPUHIUIIEL PA0OTHI COBPEMEHHBIX HH(POPMAIITHOHHBIX
OIIK-6 TEXHOJIOTUH M UCIIOJIb30BATh UX ISl pEIICHUS 3a/1a4 MpodeccnoHaATbHON
NesITeNIbHOCTH

CTpyKTypa KOMIETeHIHUHU
Komnerenius ®opmupyembie 3Y Hel
3. 3HaTb COBPEMEHHBIE TEXHUYECKHE CPENICTBA U
H(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH,
HEOOXO0UMBIE JIJIs1 TPO(PECCHOHATBHOMN e TEHHOCTH B
MaccMeua.
Y. YMeTh UCnoab30BaTh COBPEMEHHBIE TEXHUYECKUE
CpeacTBa U UHPOPMAITHOHHO-KOMMYHHUKAITUOHHBIE
TEXHOJIOTHH.
H. Bnagets cOBpeMEHHBIMU TEXHUUECKUMU CPEJICTBAMU U
MH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIMU TEXHOJIOTHUSIMH.

OIIK-6 CnocobeH MOHUMATh
MTPUHITAITEI pA0OTHI COBPEMEHHBIX
MH(OPMAIIMOHHBIX TEXHOJIOTHI U
MCIIOJTb30BATh UX IS PEIICHUS
3anad npodeccuoHaIbHON

eI TELHOCTH

3. MecTo quCHUILIHHBI (MOLYJIsI) B CTPYKType 00pa3oBaTeIbHON NPOIrpaMMblI

[Mpunagnexxnocts  guctuimiuael - BJIOK 1 JUCHUIUIMHBI  (MOAYJIN):
OO0s3aTenbHAast 4acTh.

JIMCIUTITNHBI, WCTIONB3YIOIINE 3HAHMS, YMEHHS, HaBBIKH, MOJYYCHHBIC TPU HU3YICHHUH
naHHoW: "MapketuHroBsle kKoMMyHMKanuu', "Co3ganue wmenuakoHTeHta', "CucremHoe u
KkpuTHieckoe MbinuieHre", "OCHOBBI aHAJIW3a U BU3YyalIu3alluy JaHHbIX s Mmeaua'

4. O0beM AMCUMILIMHBI (MOYJI51) B 3a4€THBIX eIUHULAX C YKa3aHHEM KOJIH4eCTBa
aKajgeMHYecKHMX YacoB, BblJleJIeHHbIX HA KOHTAKTHYI0 padoTy 00y4aroimuxcs ¢
npenojaasareseM (110 BUAaM y4eOHbIX 3aHATHII) 1 HA CAMOCTOATEJILHYIO padoTy
o0yJaromuxcs

OO61mast Tpy10eMKOCTh TUCIUIUTHHBI COCTaBIsieT 3 3a4. ef.,108 uacos.

KomanuectBo yacos | KonmnuecTBo yacos

Bz yuebHol paboTsl (ounas ©O) (3ao4nas ©O)

KonTtakTHas(aymuropHas) pabora

Jlexknun 0 0




[TpakTrueckue (cem, 1ab.) 3aHATHS 28 12
CamocTosTenbHas paboTa, BKIIOYast MOATOTOBKY K 20 9%
PK3aMeHaM U 3a4eTam
Bcero yacos 108 108

5. Coneprkanue IMCHUIIMHBI (MOAYJIs1), CTPYKTYPHUPOBAaHHOE 110 TeMaM (pa3aesam) ¢
YKa3aHUEM OTBEJeHHOr0 HA HUX KOJMYEeCTBA aKaJeMUYeCKUX YaCOB U BUI0B Y4eOHBIX
3aHATHH

5.1. Conep:xanue pa3ieioB M CHUIITHHBI

3aounas popma 00yyeHUs

MHHA aMo- |B unrtepa-| ®opMbl TEK r
Ne Pazgea u tema Ceme-| JIek- Ce p| Camo °pa op crymero
Jlabopart.| cTOST. | KTHBHOM KOHTPOJIA
n/n JUCHHUILINHDI CTp | UMHU
IIpakTuy., pao. dopme yCIeBaeMOCTH
3aganue 1. OCHOBEI
paboter B Windows.
(OCHOBHBIE TTIOHATHUS
3agaHue 5.
1  mHDOpMAIIOHHBIX 11
. Co3znanue,
TEXHOJIOTHH.
odopmiieHrE U
3amura pedepara
Bsenenue B
1.1 mHbOpMaIOHHBIE 11 1 4
TEXHOJIOTHH.
OxoHHbII HHTEpDEtic
. Tect 1.
1.2 [Windows. Pa6oTa ¢ 11 1 8 c¢ ocC
. Windows
(aiinamMu ¥ nanKaMmu
TexHuueckue u
MPOrPaMMHBIC CPEJICTBA
2 |peanuzanuu 11
1H(}OpPMalMOHHBIX
[IPOLIECCOB.
b1 ApXUTEKTypa U 1 6
kiaccugukaus 9BM
ArnmnapaTHoe
2.2 |oOecreueHne 11 6
nepcoHagbHbIX DBM
OO01mas XxapakTepuCTHKa
2.3 [mporpaMMHOTO 11 1 12
obecnieuennst OBM.
CHucreMHOE
2.4 mporpaMMHOE 11 1 6
o0ecnieuenre DBM.
3 Od¢ucHoe mporpaMMHOe 1
oOecIeyeHue.
3ananue 3. [Ipsamoe
(dhopmatupoBaHue B
Pa3paboTka TEeKCTOBBIX MS Word.. 3aganue
3.1 11 3 20
TOKYMEHTOB. 4. Pabora c
TabaumamMu B MS
Word.. Tecrt 2.




Cemunap| Camo- |B unrepa-| ®opMbI TeKyLIET0
Ne Pa3gen u Tema Ceme-| JIek- p pu P ym
Jlabopar.| cTOAT. | KTUBHOM KOHTPOJIA
n/n JTUCIHUIINHBI CTp | Hum
IIpakTnu., pao6. ¢opme yCneBaeMoCTH
«ITonroroBka
TEKCTOBBIX
JIOKYMEHTOB B
Microsoft Word»
3aganue 6.
Brinonnenue
pacyeToB, CO3/1aHKE
nuarpamMm B MS
Excel. 3aganue 7.
DKOHOMHYECKUE
O6paboTka TabIHI
3.2 |pacyeTrsl B 3JIeKTPOHHBIX | 11 4 22
AP — ¢dopmara «CriCOK»
’ B MS Excel. Tecr 3.
«IIpoBenenue
SKOHOMHUYECKUX
pacyeToB B
Microsoft Excel»
3aganue 2. OCHOBEI
4 ['nmoGaneHble ceTyu DBM. | 11 a
paboTsl B Internet
KoMIproTepHBIE CETH U
4.1 p 11 1 12
HuTepHeT.
HUTOI'O 12 96
Ounas ¢popma 00yueHust
Cemunap| Camo- |B unrepa-| ®opMBbI TEKYLIET0
Ne Pa3gen u Tema Ceme-| JIek- P pu p ym
JlaGopaTt.| cTOAT. | KTUBHOI KOHTPOJIA
n/n JUCIUININHBI CTp | UMHU
IlpakTuy., pab. dopme yCIeBaeMOCTH
3agadue 1. OCHOBEI
pa6otel B Windows.
(OCHOBHBIE TTOHATHUSA
3amganue 5.
1  mMHOpMAIMOHHBIX 11
N Coznanue,
TEXHOJIOTHH.
oopmIieHrE U
3amuTa pedepara
Bsenenue B
1.1 mHpOpMaOHHBIE 11 2
TEXHOJIOTHH.
OKOHHBIN HHTEP(DEHC
. P Tecr 1. OC
1.2 [Windows. Pabora ¢ 11 2 2 .
. Windows
dainamMu 1 nankaMu
Texuuueckue u
[IpOrpaMMHBIE CPEJICTBA
2 |peanu3anuu 11
WH(OPMAaIMOHHBIX
MPOIIECCOB.
ApXUATEKTYpa U
.1 [P yp 11 5
kinaccudukanus O BM
ArnmapaTHoe
2.2 |oOecreuenue 11 6
nepcoHabHbIX DBM
2.3 |O6mas xapaktepuctuka | 11 12




e Pasien 1 Tema Cente-| Tek- Cemunap| Camo- B HHTepa- DopMbI TEKYLIETO
w/ S — crp | mum JlaGopaTt.| CTOAT. | KTUBHOI KOHTPOJIA
IIpakTnu., pao6. ¢opme yCneBaeMoCTH
MPOrPaMMHOTO
oOecnieuennst OBM.
CucreMHOE
2.4 [mporpaMMHOe 11 2 6
oOecnecucHre DBM.
3 OducHoe nmporpaMMHOe 1
00eCIICUCHHE.
3ananue 3. [Ipsamoe
(dhopmarupoBaHue B
MS Word.. 3aganue
4. Pabora c
Pa3paboTka TEKCTOBBIX TabiuiamMu B MS
3.1 11 8 13
TOKYMEHTOB. Word.. Tecr 2.
«IToxroroBka
TEKCTOBBIX
JIOKYMEHTOB B
Microsoft Word»
3agaHue 6.
Brmonaenne
pacyeToB, CO3/IaHUe
nuarpamMm B MS
Excel. 3aganue 7.
DKOHOMUYECKHUE
O6paboTka TalIuI
3.2 |pacyeTsl B 3JIeKTPOHHBIX | 11 14 22
A — tdbopmara «Crrcok»
B MS Excel. Tect 3.
«IIpoBenenue
YKOHOMHYECKHUX
pacueToB B
Microsoft Excel»
4 ['moGanbHbIe ceT DOBM. | 11 3apanue 2. OcroBe!
pabotsI B Internet
41 KoMIbrOTEpHBIE CETH U 11 ) 12
HTepHeT.
HUTOTI'O 28 80

5.2. JlekuMoHHbIE 3aHATHS, UX COAEP/KAHHE

5.3. Cemunapckue, NpakKTH4YeCKHe, J1a00paTOPHbIE 3aHATHS, X COAePIKaHUe

Neo pazpena u
TeMbI Copepxanuie v (HOpMbI IPOBEACHUS

OO0mas xapakTepucTuka nporpaMmmaoro odecnedernust OBM. Tonstue
uHTepdeiica noap30BaTeNs, UHANBUAYaTIbHbIE HACTPOHKN — PETHOHAJIbHBIE

12 CTaHapThI. .

' Daiinosas cucrema OC Windows. Hactpoiiku nporpammsl [IpoBogauk. Tumbt

¢aiinoB, moaHoe uMs ¢aiia, cBoiicTBa ¢aitia. OCHOBHBIC OTiepaliu ¢ Gaiiamu.
['pynnossie onepanuu.

4.1 Kommprorepasie cetn u Uarepuet. Cnyx6n1 MHTepHETa. [Tonck nadopmanuu.




Ne paznena u

Conepxanue 1 POpMBI IIPOBEIECHUS
TEMBI Acp (bop POBCA

KOMMYHI/IKaI_[I/IOHHBIe BO3MOXXHOCTH I/IHTepHeTa.

3amuTa pedepara. 3amuTa pedepara ¢ Ipe3eHTANUEH 0 HHINBUIYAIBHO
BBHIOPAHHOU TEME.

Pa3zpaboTka TeKCTOBBIX JOKYMEHTOB. HacTpolika mpuiioxeHus, ero nHTepdeiic.
PenaktupoBanue U GopMaTHpOBaHUE TEKCTA, OTIMUUE MEXIY ITUMU
orepanuusMu. 4 ypoBHs popMaTUpOBaHHS TeKCTa. POPMATHI TEKCTOBBIX
JTOKYMEHTOB M UX OCOOEHHOCTH.

3.1

Pa3paboTka KOMIIJIEKCHBIX TEKCTOBBIX IOKYMEHTOB. MinmocTpauny B JOKyMeHTe:
CO3/1aHHE UCIOJIb3YEMBIX B TeKCTE (popMyi, 010K — cxeMm 1o Bapuanrtam. [lonarue
KOMITO3UIIUH, TPYIITUPOBKU 00BEKTA, IOCIOHHOTO PACIIONIOKEHUS MaTepraa
WJLTIOCTPALUH.

3.1

Pabota ¢ MHOrocTpaHUYHBIM TIOKyMeHTOM. [loAroToBka MakeTa KypcoBo

3.1 ) 9
paboThl U e€ opopmiieHHe 1o riaBam. Vicnoab3oBaHue CTUIIEH.

PaboTa ¢ MHOT'OCTPAHUYHBIM JOKYMCHTOM. CHOCKI/I, MNEPEKPECTHLIC CCBIIIKH,

3.1
CIMCKH, aBTOCOOMPAaEMOE OIJIaBJICHUE.

JnexTpoHHbIe TabauLbl. OcoOeHHOCTH UHTEpdeiica mporpaMmbl. BBoJI 1aHHBIX,
aBTOMaTH3aus BBojaa. [Ipocreiimue pacuérsl (popmyiisl, GyHKIHN).

3.2 Konuposanue Gpopmyit. TuIibl cChIIOK (OTHOCUTENbHBIE, A0COIIOTHBIE,
CMeIlIaHHbIe, BHEIIHUE) HA siUeiiky Tabnuiel B popmynax. BerpoeHnsie GpyHKIuH,
X CUHTAKCHUC M T€XHOJIOTUS] IPUMEHEHUSI.

JKOHOMHUYECKHE pacueThl B AIEKTPOHHBIX Tabnuuax. [IpoextupoBanue
(bOopMyIbHBIX BBIpaXEHHI HA TprMepax paboThl C MAaTEMAaTUYECKUMU

3.2 ¢yukuusamu. Pemenue 3a1ay no BapuantaM. Tunst auarpamm [loctpoenue
uarpamum (rpaduueckuil aHaJIu3 JaHHBIX).
DKOHOMHYECKHUE PAcUeThl B DJIEKTPOHHBIX TaOnumax. [IpaBuna co3ganus Tabiuil
3.2 dopmara «Criucok». OcHOBHBIE onepaiiu co cnuckamu: COpTUpOBKa,

bunbTpanus.

6. ®DoHI OHEHOYHBIX CPEICTB VI MNPOBEICHHS IPOMEKYTOYHOH ATTECTAUMH IO
AUCHUILINHE (MOJHBIH TEKCT MPUBeJAeH B MPUJI0KeHNH K pado4eil mporpamme)

6.1. Texymuii KOHTPOJIb

KOHTpOHLHLle 3aJaHus WIHN
HHbIE MATEPHAJIbI, Onmcanue
Jranel Heo0X0MMBbIe JUISl OLEHKH noKazaTeneii 1
a 3HAHUH, yMeHMii, HABBIKOB KDHTEDHER
(POPMHUPOBAIHS | oy, (3YHmr: u (wtw) onbita puep
Ne KOMIETCHIHH 3.1...3 JeATeHLHOCTH. OUCHHBANHI
o q)OpMI/IpyeMbIX ( d...03.1, ’ KOMIIeTeHIIHI Ha
(Tema u3 N XapaKTePU3YIOIIMX ITAIbI
n/n N KOMIeTeHIuii V.1...V.n (bopmMmpoBanus PasIHYHBIX dTanax HX
paboyeii ? PMHPC dopmMupoBaHus.
no ®I'OC BO H.1...H Il) KoOMIeTeHIHmii B pouecce i
MporpaMmMbl eleco i, .| ommcaHHe IIKaJ
0CBOeHHsI 00Pa30BaTEIbLHOI 100
AMCUMILIMHBI) NPOrpaMMbl ouenHBan (0 100-
0aJUILHOI 1IKaJIe)
(HaumenoBanmue
OLEHOYHOI0 CPeICTBA)
3.3HaTh COBpEMEHHbIE MOJIHOCTBIO
TCXHUYCCKHE CPCACTBA BBITIOJIHEHHOE
1 UHPOPMALIUOHHO- 3aJaHue — 5
1. OcHOBHBIE bopma A
KOMMYHUKAIIMOHHBIC 63J'IJ'IOB, YaCTUYHO
MOHSITUS Saganue 1. OCHOBBI
1 OIIK-6 TEXHOJIOTUH, . BBIMIOJIHEHHOE
MH(GOPMATNOHHBIX pabotsr B Windows
o HCOGXOHI/IMBIG JJIA 3alaHUuC — O0JIs1
TCXHOJIOTHUH. o
npodeccnoHaTEHOM MIPaBUIIBHO
CATCIIBHOCTU B BBIITOJTHEHHBIX
MaccMeua. 3amaHui * 5




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02:::;1]:::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OMCHHBAHII
e (popmupyembix ( .d...2.n, i KOMIeTeHI il Ha
(Tema u3 o XAPAKTEPUIYIOMUIX STAMBL ) gy sTamax nx
n/n paGoueii KOMIIETeHIHii V.1...V.n, (bopMupoBaH p e
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce pMup i
HpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onenuBasms (00 100-
JUCUMILIHHBI) NpPOrpaMMel u »
(HammenoBanne 0aJIILHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
Y. YMeTh ucnosib30BaTh 6amios. (5)
COBPEMEHHBIE
TEXHUUYECKUE CPEJICTBA
1 MH(POPMAIMOHHO-
KOMMYHHUKAIITUOHHBIE
TEXHOJIOTHH.
H.Bnagets
COBPEMCHHBIMU
TEXHHYCCKUMH
CpeICTBaMH H
MHPOPMALNOHHO-
KOMMYHHUKAITUOHHBIMHU
TEXHOJIOTHSIMHU.
3.3HaTh COBpeMEHHbIE
TEXHUYECKUE CPEJICTBA
1 MH()OPMAITHOHHO- 8 bamioB -
KOMMYHHUKAITUOHHbIE HaWJICHO U
TEXHOJIOTHH, MpeICTaBICHO
HEOOXOIUMBIC JIS JIOCTaTOYHOE
Mpo¢eCCHOHATBHOM KOJIMYECTBO
e TEIILHOCTH B aKTyalbHOM
MaccMeua. HHPOPMALIUH T10
Y. YMeTh HCITOJIb30BaTh Teme , 5 0aJUIOB -
COBpEMEHHEIE 3ananme 5. Cosnanue, wHpOpMALU
2 OIIK-6 P odopMIIeHHE U 3aIIUTa hop
TEXHIIECKHE CPEACTBA | (bepara HaliJicHa He
1 “H()OPMAIIMOHHO- pewep aKTyaJlbHasl WIH
KOMMYHHKAITMOHHBIE HE B ITOJTHOM
TEXHOJIOTUH. 00BéMe, 0 OamioB
H.Bnaners - HalIeHHas
COBPEMEHHBIMH nHpOpMaIus He
TEXHHYECKUMH COOTBETCTBYET
CpeICTBaMU H Teme pedepara
MH(POPMAINOHHO- (15)
KOMMYHUKAIIHOHHBIMH
TEXHOJIOTHSIMU.
3.3HaTh COBpEMEHHbIE
TEXHUUYECKHUE CPEJICTBA
1 mMH(OpPMaIIMOHHO-
KOMMYHHUKAITUOHHBIE
TEXHOJIOTHH, (npoteHT
HEOOXO0UMBIC JIJIs . aEHEBHHX
1.2. OKOHHBIHA MpoeCCHOHATIBHOM O”E“)BCTOB 10
uHTEpdeiic NesATeILHOCTH B Ganion)

3 |Windows. Pa6ora |OIIK-6 MaccMeIua. Tect 1. OC Windows ok FJ'ICHH’LIX
c paiinamu u Y. YMeTs ucnonb3oBaTh El}ale X 110
rankaMmu COBPEMEHHBIE pX

OrKamIIero

TEXHUYECKHUE CPEJICTBA
1 MH(OpPMAaIMOHHO-
KOMMYHHUKAITHOHHBIE
TEXHOJIOTUH.
H.Bnagets

COBPCMCHHBIMU

nesnoro gucia (10)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
OTansl on /Lt oxt nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
(popmup Ilepeyensn (GYHmbr: u (WaH) onbITA
Nt KOMIIeTeHIU i 3.1...3 JesITeTbHOCTH. OMCHHBAHII
e (popmupyembix ( .d...2.n, i KoMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIMYHBIX ITANAX HX
paGoueii o ¢dopmupoBanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
HporpaMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onenuBasms (00 100-
JUCUMILIHHBI) NpPOrpaMMel u »
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
TEXHHYECKUMH
CpelCTBaMU U
nH(pOpMaMOHHO-
KOMMYHUKAI[HOHHBIMH
TEXHOJIOTHSIMU.
3.3HaTh COBpEMEHHbIE
TEXHUUYECKUE CPEJICTBA
1 MH(pOpPMaIMOHHO-
KOMMYHHUKAIIOHHEIE
TEXHOJIOTHH,
HEOOXOIUMBIC JIS
Mpo¢eCCHOHATBHOM MTOJTHOCTBIO
NEeATeILHOCTH B BBITTOJTHCHHOE
MaccMeua. 3amanue — 10
Y. YMeTh UCTI0JIB30BaTh 0aJI0B, YaCTUIHO
3.1. Pa3zpabotka 3ananue 3. [Ipsamoe
COBPEMEHHBIC BBITTOJTHCHHOE
4 |TeKCTOBBIX OIIK-6 (dbopmatupoBanue B MS
TEXHUUYECKHUE CPEJICTBA 3a/laHue — OIS
TOKYMCHTOB. Word.
1 MH()OPMAITHOHHO- MIPaBUJILHO
KOMMYHHUKAIIOHHEIE BBITTOJTHEHHBIX
TEXHOJIOTUH. 3amagui * 10
H.Bnagetsb 6aymos. (10)
COBPEMECHHBIMU
TEXHHUECKUMH
CpeICTBaMH H
MH()OPMALMOHHO-
KOMMYHHKAIIMOHHBIMU
TEXHOJIOTHSIMHU.
3.3HaTh COBpEeMEHHBIE
TEXHUUYECKHUE CPEJICTBA
1 HH)OPMaIMOHHO-
KOMMYHHKAIIMOHHBIC
TEXHOJIOTHH,
HEOOXOIUMBIE IS
Mpo¢eCCHOHATBHOM MOJTHOCTBIO
eI TEILHOCTH B BBITIOJTHEHHOE
Maccmenua. 3amanue — 10
V. YMeTh HCII0Th30BaTh 0aJyIoB, YaCTUYHO
5 OTTK-6 COBPEMEHHBIC 3amanue 4. Pabora ¢ BBITIOJTHEHHOE
TeXHUUYECKUe cpefcTBa (rabnumamu B MS Word.| 3amanue — mons
1 WHPOPMAITMOHHO- MIPaBUIIBHO
KOMMYHHUKAI[HOHHBIC BBITTOJTHEHHBIX
TEXHOJIOTUH. 3amadui * 10
H.Bnangers 6amos. (10)
COBPEMEHHBIMU
TEXHHYECKUMH
CpelCTBaMU U
nH(pOopMannoHHO-
KOMMYHUKAI[HOHHBIMH
TEXHOJIOTUSIMHU.
3.3HaTh coBpemeHHble |Tect 2. «IToaroToBka (IporieHT
6 OI1K-6 TEXHUYECKHE CPENICTBA [TEKCTOBBIX IOKYMEHTOB| IPaBHIIBHBIX

1 MHHOPMAITMOHHO-

B Microsoft Word»

otBeToB * 10




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0XoauMbIe 1Sl OLeHKH Onucanue
OTansl on /Lt oxt nokasaresei u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
(popmup . Ilepeyensn (GYHmbr: u (WaH) onbITA
Nt KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
e (popmupyembix ( .d...2.n, i KoMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIMYHBIX ITANAX HX
paboueii . ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
HporpaMMbI oL oee . .~ OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenusanus (mo 100-
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
KOMMYHHUKAIUOHHbIE 0auioR),
TEXHOJIOTHH, OKPYTJIEHHBIX
HEOO0X0IUMBIE JIJIS BBEPX 10
poeCCHOHATBHOM OJKalIero
JIESTEIIBHOCTH B uesnoro yucia (10)
MaccMmeaua.
V. YMeTh HCIoIb30BaTh
COBpEMCHHBIC
TEXHUYECKUE CPEICTBA
1 MH(pOpPMaIMOHHO-
KOMMYHHUKAIIOHHEIE
TEXHOJIOTHH.
H.Bnanets
COBPEMEHHBIMU
TEXHUYCCKUMU
CpelCTBaMU U
nH(pOpMaMOHHO-
KOMMYHHUKAIIHOHHBIMH
TEXHOJIOTHSIMHU.
3.3HaTh COBpEMEHHBIE
TEXHUYECKUE CPEICTBA
1 MHpOpPMaIMOHHO-
KOMMYHHUKAIIHOHHEIE
TEXHOJIOTHH,
HEOOXOAUMBIC JIJIS
npodeccroHaTbHOM MOJIHOCTBIO
NEeATeILHOCTH B BBITTOJTHEHHOE
MaccMeIna. 3ajaHue — 8
3.2. Saganue 6.
Y. YMeTh HCTI0Th30BaTh 0aJJIoB, YaCTUYHO
DKOHOMHMYECKHUE BrimomHEeHNE pacyeToB,
COBPEMEHHBIE BBITTOJTHEHHOE
7 |pacueTsl B OIIK-6 CO37JaHKe JuarpamMmm B
TEXHUYECKUE CPEICTBA 3a7laHue — JOJIS
PIEKTPOHHBIX MS Excel
1 MHPOpPMaIMOHHO- MIPaBUIBHO
TabIuIax. [TocTpoeHne nuarpamMm
KOMMYHHUKAITHOHHEIE BBIITOJIHEHHBIX
TEXHOJIOTUH. 3amaHni * 8
H.Bnagets 6amos. (8)
COBPEMEHHBIMH
TEXHUYCCKUMU
CpelCTBaMU U
MH(POPMAINOHHO-
KOMMYHHUKAITUOHHBIMH
TEXHOJIOTHSIMHU.
3.3HaTh COBpEeMEHHBIE
TOJTHOCTHIO
TEXHUYECKUE CPEJICTBA
BBIIIOJIHEHHOE
1 MH()OpPMAaIMOHHO-
3ajanue — 7
KOMMYHUKallMOHHbIE  (3ajaHue 6.
0aJIJI0B, YaCTUIHO
TEXHOJIOTHH, BrlnosHeHNE pacyeToB,
BBIIIOJIHEHHOE
8 OIIK-6 HEOOXOUMBIE IS CO3/1aHHE TUarpaMm B
. 3a7laHue — JIOJIS
po¢eCCHOHATBHOM MS Excel
MIPaBUIIBHO
eI TENLHOCTH B Co3mganne TadIuIl
BBITTOJTHCHHBIX
MaccMmeua. -
3agaHuit * 7
Y. YMeTh UCTOIb30BaTh
6aos. (7)

COBpPEMEHHbIE




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISl OIIEHKH “02:::;1?::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
KOMIIETCHII NN JIeATeJIbHOCTH OUCHHBAHMH
Ne ¢opmupyembIx (3.1 .o .3.“, > KOMIETeHIMIA Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n 260 eii KOMIIeTeHIIMH V.1...¥.n, dopMuEpoBanus Pa3IHYHBIX ITANAX HX
P no ®I'OC BO H.1...H ll) KoMIleTeHHii B pouecce (bopvmposanus,
HpOI‘paMMbI oelloce . .~ OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenusanus (mo 100-
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
TEXHUYECKUE CPEJICTBA
1 MH(POPMAIIMOHHO-
KOMMYHHUKAIIUOHHbIE
TEXHOJIOTHH.
H.Bnaners
COBPEMEHHBIMU
TEXHHYCCKUMH
CpeICTBaMH H
WHPOPMALNOHHO-
KOMMYHHUKAIIHOHHBIMH
TEXHOJIOTHSIMH.
3.3HaTh COBpEMEHHBIE
TEXHUUYECKHUE CPEJICTBA
1 MH(POPMAIMOHHO-
KOMMYHHUKAITUOHHbIE
TEXHOJIOTHH,
HEOOXO0IUMBIC JIJIS
npodeccHoHaNbLHON MOJIHOCTBIO
e TCIIEHOCTH B BBITIOJTHEHHOE
MaccMmeaua. 3agaHue — 10
Y. YMeTh HCoib30BaTh 0aJIJIOB, YACTHIHO
COBpEMEHHBIC Bananme 7. ObpaGorka BBITIOJTHEHHOE
? OTIK-6 Texgﬂqecxne cpescTBa rabmn dopuara 3a/IaHue — JIOJIS
P «Crrcok» B MS Excel
1 MH)OpPMaIMOHHO- MIPaBUIBHO
KOMMYHHKAITMOHHBIE BBITTOJITHCHHBIX
TEXHOJIOTUH. 3aganuit * 10
H.Bnagets 6amos. (10)
COBPEMEHHBIMH
TEXHUYCCKUMU
CpelCTBaMU U
MH(POPMAIMOHHO-
KOMMYHUKAIIHOHHBIMH
TEXHOJIOTHSIMH.
3.3HaTh COBpEMEHHBIE
TEXHUYECKUE CPEJICTBA
1 MH(OpPMAaIMOHHO-
KOMMYHHUKAITUOHHBIE
TEXHOJIOTHH,
HEOOXO0UMBIC JIJIS (npoteHT
npodeccuoHaTbEHOM . alI?))I/IHI)HLIX
NIEeATeILHOCTH B P *
aceMena Tect 3. «[IpoBeneHue otBeToB * 10
’ PKOHOMUYECKHX OatoB
10 OIIK-6 Y. YMeTh UCIoIb30BaTh . ),
COBDEMCHHLLC pacueToB B Microsoft OKPYIJIEHHBIX
P Excel» BBEPX JI0
TEXHUYECKHUE CPEJICTBA N
OrKamIIero

1 MH(OpPMAaIMOHHO-
KOMMYHHUKAIIUOHHbIE
TEXHOJIOTUH.
H.Bnagets
COBPEMEHHBIMH
TEXHUYECKUMHU
CpelCTBaMHU U

nesnoro gucina (10)




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

HEOOXO0IUMBbIE ISl OIICHKH "
Aramei o, L nommmrend
MU BaHHS 3HAHUH, YMCHHH, HABBIKOB KDUTEDHER
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
KOMIIETCHIIUH 1 JesITeTbHOCTH. OMCHHBAHII
Ne ¢opmupyembIx (3. . .3.“, > KOMIIeTeHI il Ha
(Tema u3 o XAPAKTEPUIYIOMUIX STAMBL ) gy sTamax nx
n/n paGoueii KOMIETEHUNH V.1...¥.n, (dopmuposanus P (bopMupoBars
DOIDAMMEL no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce ongcaﬂl:le uman’
porp 0CBOEHHSI 00pa30BaTeILHOI onenuBasms (1o 100
JUCUMILIHHBI) NpPOrpaMMel u »
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
nH(pOpMaMOHHO-
KOMMYHUKAI[HOHHBIMH
TEXHOJIOTHSIMH.
3.3HaTh COBpEMEHHbIE
TEXHUYECKHUE CPEJICTBA
1 MH()OPMAITMOHHO-
KOMMYHHUKAITUOHHBIE
TEXHOJIOTHH,
HEOOXOIUMBIE IS
Mpo¢eCCHOHATBHOM TTOJTHOCTBIO
MesITeTbHOCTH B BEITIOJTHEHHOE
MaccMeua. 3amaHue — 5
Y. YMeTh UCTI0Ih30BaTh 0aJI0B, YaCTUYIHO
11 4. I'nobanpHbIC OIK-6 COBPEMEHHBIE 3ananue 2. OCHOBBI BBITIOJTHEHHOE
cetu DBM. TEXHUYECKUE CpelcTBa [paboTel B Internet 3a7laHue — J0JIA
1 MH()OPMAITHOHHO- MIPaBUJILHO
KOMMYHHUKAITUOHHbIE BBITIOJTHEHHBIX
TEXHOJIOTHH. 3amaHuit * 5
H.Bnagetsb 6aos. (5)
COBPEMCHHBIMU
TEXHUICCKUMHU
CpeICTBaMH H
MH(POPMAIMOHHO-
KOMMYHUKAIIHOHHBIMH
TEXHOJIOTHSIMH.
Hroro 100

6.2. [IpomMe:KyTOYHBIH KOHTPOJIb (3a4eT, IK3aMeH)

PadounMm y4yeOHBIM IVIAHOM NpeaycMOTpeH 3ader B cemectpe 11.

1-it Bompoc Owiera (20 OGaymoB), BUA Bompoca: TecT/mpoBepka 3HAHHIA.

BOITPOCHI J1J151 ITIPOBEPKU 3HAHUI:

coctouT u3 20 BOMPOCOB, KAXKIbI OlleHUBaeTcs B 1 6am.

Komnerenuus:

HHG(pOpPMALMOHHBIX

OIIK-6 Crhoco0eH
TEXHOJOTHH

NMOHMMAaTb
H

npodeccCuoHAILHOM AeSITeJIbHOCTH

3HaHue: 3HATh COBpPCMCHHBIC TCXHUYCCKUC CPCACTBA U I/IH(I)OpMaI_II/IOHHO-KOMMYHI/IKaI_II/IOHHBIC

HCIIOJIb30BATH

NMPUHI MBI

ux A

padoThbI

peuieHnst

TEXHOJIOTHH, HEOOXOIUMBIE JIJIs1 TPO(PECCHOHATIEHOMN JASSITEHPHOCTH B MaCCMEIHA.
1. Excel: HacTpoiika mapameTpoB paboThl, BUAA OKHA, OTOOPAKEHHSI COACPKIUMOTO JOKYMEHTA

2. Excel: cpeactBa pegakTupoBaHusi TaOJIUYHOTO JOKYMEHTA, BblelieHne (parMeHTOB TaOJIHIIbI,

00BEIMHEHUE STUEEK

3. Excel: cpencta ¢popMaTupoBaHus SUEEK M UX COICPKUMOTO
4. Word: HacTpolika mapameTpoB padOThI, BUJa OKHA, OTOOPaKEHUS COAEPIKUMOTO TOKYMEHTa
5. Word: I1apameTpsl ab3a11a: Ha3HAYCHHUE, CIIOCOOBI YCTAHOBKU

Kpurepunii: Tect

COBpPEeMEHHBbIX
3aaa4



6. Word: [1apameTpsl CTpaHHUIIBI: HA3HAYEHUE, CIIOCOOBI YCTAHOBKH

7. Word: [1apameTps! mpudTa: Ha3HaYEHUE, CIOCOOBI YCTAaHOBKH

8. Word: cpencrsa peqakTHpOBaHUS TEKCTOBOTO JOKYMEHTA, HABUTALIUS IO JOKYMEHTY

9. Word: cpenctBa hopMaTupoBaHus TEKCTOBOTO JOKYMEHTA, CTUIIN (POpMATHPOBAHUS

10. Word: cTpykTypa TOKyMeHTa, HeleyaTaeMble CHMBOJIBI, HE TEKCTOBBIE OOBEKTHI, IKCIIPECC-
0J10KH (T10J151), KOJIOHTUTYJIBI, 3aKJIaKH, Pa3eibl

11. Word: TexHosnorust ¢opMUPOBAHUS OTJIABIICHUS, BCTABKH CHOCOK, IMOANKCH K PUCYHKAM M
TadJmam

12. AnmmapaTHoe obecrieueHne KOMIBIOTEpa: COCTaB, Ha3HAUYCHHUE

13. bydep oOMeHa: HazHaueHUE, KOMaHIbI pabOTHI

14. Beuucnenuss B Excel: mnpaBuma cocraBneHust ¢GopMmys, HCIONb30BaHHE (YHKIUH,
KonupoBaHue Gopmyi, 00bEMHbBIE CCHUIKI

15. I'moGanbHas cets HTEpHET, CpencTBa nmoucka nHHOpMAaIIHH.

16. [etictBus Han ¢aimamu u nankamu B OC Windows (cmocoObl co37aHus, CIIOCOOBI
BBIJICJICHUS, CITOCOOBI KOMTUPOBAHMS U TIEPEMEICHHS, TIOUCK (ailyioB)

17. dunarpammel BExcel: Ha3HaueHHe, BUIbI

18. Ha3znauenue nporpammubix npoaykroB MS Office: Word, Excel, PowerPoint

19. OcunoBuble monatus Excel: sidelika, comepKMMoe SUCHKH, TUIl JTaHHBIX B SYCHKE, aapec
sT9eiKH (aOCOIOTHBIN, OTHOCUTEIBHBIHN ), (OpMYyIIa, 3HAaUCHUE STYCHKH, HANa30H TIEeK

20. IloHsATHe onepaoHHON CUCTEMBI IEPCOHATBHOIO KOMITBIOTEPA

21. TloHsATHE TEKCTOBOTO IPOILECCOpa: Ha3HAYEHHWE, BO3MOXKHOCTH, OTIMYHE OT TEKCTOBOTO
penakTopa

22. [loHsiTHE HIEKTPOHHOM TaOJIUIIBI, CTPYKTYPA, BO3MOKHOCTH

23. Ilpunoxenue «[IpoBogHMKY»: Ha3HAYEHUE, HACTPOHKA OKHA IPOBOJIHUKA

24. IlporpammHoe o0OecriedeHre KOMIIbIOTepa: Kiaccu(uKalysi, Ha3HauYeHUEe

25. IIporpammblI-Opay3epbl: Ha3HaYSHHE, HACTPOIiKa mapaMeTpoB paboThI

26. CpencrBa penaktupoBanus U opmartupoBanus quarpamm BExcel

27. Crpyktypa auarpamm BEXcel: psii naHHBIX, 3arojoBOK, OCH, JET€HJa, MOJIMHCH OCeM,
TIOJIIIFICH JTAHHBIX

28. TexHonorus paboTsl ¢ Tabaunamu B Word

29. TunoBas CTpyKTypa oKkHa npuwioxenus Windows, ynpaBiieHHEe OKHAMU

30. daiinoas cucrema OC Windows (¢aitibl u nanku, pabouuit cTos, ApibIKH, THIBI (aiiios,
HaBUranus 1o QaiyioBoi cucreme)

TUITOBBIE 3AJIAHUSA J1J151 IIPOBEPKM YMEHUU:

2-i1 Bompoc Owiera (40 OamwtoB), BUJ Bompoca: 3ajaHue Ha ymeHue. Kputepuii: 3amanue
COCTOMT U3 4 MyHKTOB, KaXAbI{ olleHnBaeTcs B 10 6amios.

Komnerennusi: OIIK-6 CnocodeH mnoHMMATh NPUHUMIBI padoTbl COBPeMEHHBIX
HH(POPMALMOHHBIX  TEXHOJOrMH M  HCHOJB30BATH WX JJIsl  pelleHMs  3ajad
npodeccuoHATILHOM 1eSITeJIbHOCTH

YMmenue: VYMeTh HCHOJIB30BaTh COBPEMEHHBIE TEXHHUYECKHE CpeJICTBAa W HH(GOpPMAIMOHHO-
KOMMYHHKAIIMOHHBIE TEXHOJIOTHH.

3agaua Ne 1. Beimonnuth 00paboTky TabnuyHbIX JaHHBIX B MS Excel

TUITIOBBIE 3ATAHIA UL ITIPOBEPKH HABBIKOB:

3-it Bompoc Owmiera (40 GamioB), Bua Bompoca: 3amgaHue Ha HaBbIkUM. Kpwurepwii: 3amanue
COCTOUT M3 5 TMYHKTOB, K&XX/IbIi OLIEHUBAETCs B 8 OaJIIOB.



Kommnerennusi: OIIK-6 CnocodeH mnoHMMaTh NPHHOMIBI PadoThbl  COBPEMEHHBIX
HHPOPMALMOHHBIX TEXHOJOTMH M  HCHOJB30BATH HUX AJs  pellleHHs  3ajad
npogeccHoHAIbHOI 1esITeTbHOCTH

HaBpix: Brnanerp coOBpeMEHHBIMM  TEXHMYECKHMHU CpPEICTBAMH M HMH(OPMAIMOHHO-
KOMMYHUKAIIUOHHBIMU TEXHOJIOTHSIMHU.

3amanne Ne 1. BeimoaHuTh 0opmiteHHe TEKCTOBBIX TOKyMeHTOB B MS Word

OBPA3EIL] BUJIETA

MUHHCTEPCTBO HAYKH M BBICIIET0 00pPa30BaHus Hanpagsnenne - 42.03.02 JKypnanucruka

Poccuiickoii ®exepanuu [Tpoduns - MexayHapoaHas
desiepanbHOE TOCYAAPCTBEHHOE OI0IKETHOE

KYPHAIUCTHKA
00pa3oBaTenbHOE YUPESIKACHUE
} BbICIIEro 00pasoBaHIs } Kadenpa xypHaIHCTUKN 1 MapKETUHTOBBIX
«BAHKAJIbBCKUM TOCYJAPCTBEHHBII TEXHOJIOIUI
YHUBEPCHUTET» Hucnurmaa - UHOopManmonHble
(®I'BOY BO «bI'Y») TeXHOJIOTHH
BUJIET Ne 1

1. Tect (20 GamtoB).
2. Beimonauth 006paboTky TabnuyHbix nanHbX B MS Excel (40 6amioB).
3. BemmonHuTe opopmiieHre TeKCTOBbIX JoKyMeHTOB B MS Word (40 6amnioB).

CocraBurenp N.A. Ky3nenosa

3aBenyronui kageapou N.H. Jlemuna

7. IlepeyeHb OCHOBHOI M 1ONOJHUTEJIBLHOM Y4eOHOM JUTEPATYyPhl, HEO0X0AMMOM IS
OCBOCHUS AMCHUIIMHBI (MOXYJIs1)

a) OCHOBHAsI JIUTEPATypa:

1. TonsikoB B. I1. MadopmaTuka 11 SKOHOMUCTOB. y4yed. s GakaiaBpoB. JOMYITHO M-BoMm
oOpa3zoBanus u Hayku P®/ nox pen. B. I1. [TonsikoBa.- M.: FOpaiit, 2013.-524 c.

2. Kocapes B. I1., [Tonsikos B. I1. MapopmaTuka mist s3xoHomuctoB. [Ipaktukym. yued. nocodue
Juis O6akanaBpoB. AomyiieHo M-BoM oOpa3zoBanust U Haku PD/ nmox pen. B. I1. ITonskosa, B. I1.
Kocapesa.- M.: FOpaiit, 2013.-343 c.

3. bemeix T.M., Bypaykockas A.B. IlpumenHeHne WH(POPMALMOHHBIX TEXHOJIOTHH IS
o0paboTku TekcToBoi nHpopMmaruu.- Upkyrck: U3n-so BI'Y, 2019.- 182 c.

4. T'apseBa B.B. Mudopmaruka [DnekTpoHHBIN pecypce] : yueOHO-METOAMYECKOS MOCcoOMe K
[IPAKTHYECKUM 3aHATHIM KM CaMOCTOSATENbHON paboTe mo HampasieHusMm noaroroBku 09.03.01
Hnadopmatuka W BelukcauTenbpHas TexHuka u_ 09.03.02 HMudopMalnMOHHBIE CHCTEMEI U
texnonornu / B.B. T'apsgeBa. — DJeKTpOH. TEKCTOBBIE JgaHHBIE. — M. : MOCKOBCKHI
TOCYIApCTBEHHEIN CTPOUTENLHBIN yHUBEpcuTeT, Al ITu Op Memna, O5C ACB, 2017. — 99 c.
— 978-5-7264-1782-0. — Pexum jgoctyna: http://www.iprbookshop.ru/73557.html

5. Ecaynosa C.I1. MadopMaliMOHHbBIE TEXHOJOIUHA TYPUCTHUECKON MHAYCTPUU [DIEKTPOHHBIN
pecypc]: yuebnoe nocodue/ C.I1. EcaynoBa— DIeKTpOH. TEKCTOBBIE JaHHBIe.— M.: JlamKoB U
K, Aii ITu Op Meana, 2010.— 152 ¢.— Pexxum gocryma: http://www.iprbookshop.ru/940.html

6. Kocunenko H.C. MudopmManroHHBIE CUCTEMbI M TEXHOJOIMHA B DKOHOMUKE [DICKTPOHHBIN
pecypc] : yuebnoe nnocodue / H.C. Kocunenko, N.I". PpuseH. — DIEKTPOH. TEKCTOBLIC JaHHEIC.
— M. : JlamkoB u K, A Ilu Op Memma, 2017. — 304 ¢c. — 978-5-394-01730-8. — Pexum
nocryna: http://www.iprbookshop.ru/57134.html



http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/940.html
http://www.iprbookshop.ru/940.html
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http://www.iprbookshop.ru/57134.html
http://www.iprbookshop.ru/57134.html
http://www.iprbookshop.ru/57134.html

0) MOMOJIHUTE/IbHASA JIUTepaTypa:

1. UHTEepHET-TEXHOJIOTUN B SKOHOMHUKE 3HaHUU. y4yeb. mocobue st By30B. pek. YMO By30B
Poccun mo o6pazosannro/ H. M. A6aukees [u ap.].- M.: UHOPA-M, 2010.-448 c.

2. PymsuueBa E. JI.,, Cmocapp B. B., T'arapuna JI. I'. HudbopmanmoHHBIE TEXHOJIOTHHU.
nomyieHo M-BoMm obOpazoBanusi P®. yueb. mocobue mis cpen. mpod. oOpaszoBanus/ E. JL.
Pymsinuena, B. B. Ciatocaps.- M.: UTHOPA-M, 2007.-255 c.

3. Benepuukosa T. 1., ITemxosa O. B. MH(popmMannoHHbIe TEXHOJIOTHH U MIPOrPAaMMHPOBAHUE.
METO/. YKa3aHWs II0 BBHINOJHEHHIO KypcoBod paborel mua cremn. 080801 Ilpuknamnas
uHpopmaruka B sKoHoMuke/ coct. T. W. Benepuukona, O. B. Ilemkosa.- Mpkyrck: M3a-BO
BI'V3II, 2008.-15 c.

4. Ilemkosa O.B. Texnonorun o6padotku Tabmmi ¢opmara cnucok B Excel 2016 .- Upkyrck:
Uzn-s8o BI'Y, 2020.- 89 c.

5. Tomosunsina M.B. MudopMannoHHble TEXHOJOTHHM B DKOHOMHUKE [DIEeKTpOHHBIA pecypcl/
M.B. TonoBuilblHA— DJEKTPOH. TEKCTOBbIC JlaHHble.— M.: HHTEepHET-YHUBEPCUTET
HNuadopmarmonusix  Texmomoruii (MHTYUT), 2016.— 589 c.— Pexum jgocrynoa:
http://www.iprbookshop.ru/52152.html.— 5BC «IPRbooks»

6. I'punbepr A.C. WndopMalMoHHBIE TEXHOJIOTMH YIpaBieHUs [DICKTPOHHBIA pecypc]
yueOHoe nocobue s By30B / A.C. I'punbepr, H.H. T'op6aueB, A.C. boHnapeHko. — DIeKTpOH.
TekcToBbIe jiaHHble. — M. : FOHUTU-JIAHA, 2017. — 478 c. — 5-238-00725-6. — Pexum
nocryma: http:// www.iprbookshop.ru/71234.html

8. Ilepeuenr pecypcoB HH(OPMALMOHHO-TEJEKOMMYHMKAUMOHHOI ceTn «MHTepHeTY,
HeO0XOAUMBIX IJI1 OCBOCHHMS IMCUHUILIHHBI (MOAYJIs1), BKJIKOYasi MpodeccunoHalbHbIe 0a3bl
JAHHBIX U MHGOPMALHOHHO-CIIPABOYHbIE CHCTEMbI

Jlis  ocBOEHHS AMCHMILTUHBI OO0YyYaromemycsi HEOOXOAWMBI CIEOYIOIIHUe PEeCcypCh
MH(}OPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «IHTepHEeT»:
— Caiir baiikanbckoro rocy1apcTBEHHOIO YHUBEpPCUTETa, ajpec noctyma: http://bgu.ru/, noctyn
KPYTJIOCYTOYHbBIN HEOTpaHWYEHHBIN U3 110001 Touku MHTepHET
— DnexTpoHHO-OuMbMMoTeyHas cucreMa [IPRbooks, angpec noctyna: https://www.iprbookshop.ru.
JIOCTYIl HEOTPAHUYEHHBIN

9. MeToauveckne yKa3aHus A 00yYAOIIUXCS 110 OCBOCHHUIO JUCHUILJIMHBI (MOAYJIs1)

N3yyaTe AMCHUIUIMHY PEKOMEHAYETCS B COOTBETCTBHU C TOM IMOCIEHOBATEIBHOCTHIO,
KoTopasi o0O3Ha4YeHa B €€ cojaepkaHuu. J[Is yCHemrHOro OCBOCHHS Kypca OOydaromuecs
JOJKHBI UMETH TepBOHauYaIbHbIe 3HaHus B o0nactu Mudopmaruku u UKT cpeaHeit mkomsl.

Ha JICKOUAX IMPErnoaaBarciib 03BYUUMBACT TEMY, 3HAKOMHUT C ICPCUHCM JIUTCPATYpPHBI 110
TeMe, OOOCHOBBIBA€T MECTO M pOJb JITOH TEeMbl B JaHHOW JWCIUIUIMHE, PAcKphIBaeT ee
pakTHYecKoe 3HadeHue. B xoJe yeknuil cTyneHTy HeoOXOAUMO BECTH KOHCIEKT, (PUKCHPYS
OCHOBHBIE MTOHATHS U MPOOIEMHBIE BOTIPOCHI.

[IpakTuueckue (ceMUHApPCKUE) 3aHATHS MO CBOEMY COJIEP’KAHUIO CBSI3aHBI C TEMATHUKOU
JIEKIIMOHHBIX 3aHATUN. HaunHaTh MOATOTOBKY K 3aHATHIO IIEIECO00Pa3HO ¢ KOHCIEKTA JEKIIUH.
3amaHre Ha TMPaKTUYECKOe (CEMHUHAPCKOE) 3aHATHE COOO0IaeTcs Oo0ydJalmmuMcs JI0 €ro
npoBeneHus. Ha cemuHape mpemogaBaTelb OpraHU3yeT OOCYXKICHHE STOW TEMBI, BHICTyHas B
KaueCTBE OPraHWU3aTopa, KOHCYJIbTAHTA W JKCIEpTa y4eOHO-ITO3HABATEIBHOU JCSTEILHOCTH
oOyuatorerocs.

N3ydenne quctumminHel (MOIyJisl) BKIIOYAET CaMOCTOSATENbHYIO paboTy 00ydaroIerocs.

OCHOBHBIMU BHJIaMU CaMOCTOSIT€IILHON pabOThI CTYJICHTOB C YU4aCTHEM IpernojaBaTeneit
SABJISAKOTCS:

¢ TCKYIIUC KOHCYJIbTAllUH,

* KOJUIOKBHYM KakK (popma KOHTPOJIS OCBOEHUS TEOPETHUECKOTO COAEP>KaHUS AUCIUILINH:
(B 4achl KOHCYJIBTALUH, IPETyCMOTPEHHBIE YUEOHBIM IIJIAHOM);
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* IpUeM M pa3z00p JOMAIIHUX 3aJJaHUH (B 4achl IPAKTUYECKUX 3aHATUHN);

* PUEM U 3allUTa JAOOPATOPHBIX padOT (BO BpeMs IIPOBEACHUS 3aHIATHIA);

OCHOBHBIMH BHJAMH CaMOCTOSITEIBHOH pPabOThI CTYIEHTOB 0€3 ydacTHs
IpernoiaBaTesei sBIsoTCs:

* (hopMupoOBaHKE U YCBOCHUE COACPIKAHUS KOHCIIEKTA JICKIMI Ha 6a3e peKOMEHI0BaHHOH
JEKTOpOM Y4eOHOW JMTepaTypsl, BKJIOYas HHPOPMALMOHHBIE OOpa30BaTENIbHBIE PECYPCHI
(31eKTpOHHBIE y4eOHUKH, SJIEKTPOHHbBIE OMOIMOTEKH U JP.);

* CaMOCTOSITEJIbHOE HU3YyYCHHME OTIENbHBIX TEM MM BOINPOCOB IO y4YEeOHMKAM MWIIH
y4eOHBIM MTOCOOUSIM;

* HanMcaHue pedepaTos, J0KIAJIO0B;

* [TOJITOTOBKA K CEMUHApaM U JIaOOpaTOpHBIM paboTam;

* BBINOJIHEHHE JOMAIHUX 3a/JaHuil B BUJE PEIICHUS OTIENbHBIX 3a/ad, POBEICHMS
TUIOBBIX PAcCYeTOB, PAaCUYETHO-KOMIIBIOTEPHBIX M HWHAMBHIYAIbHBIX pPabOT IO OTIEIbHBIM
paszenamM coJepxKaHus AUCUUILUINH U Jp.

10. ITepeyenb MHGPOPMALMOHHBIX TEXHOJOTMI, HCIOJb3yeMbIX MPH OCYIECTBJIEHUMN
00pa3oBaTeILHOIO MPoUEcca MO0 AUCHHUILINHE (MO1YJ/II0), BKJIKYAS NepeYeHb
NMPOrpaMMHOIo o0ecreyeHust

B ydeGHOM mpoliecce UCTONb3yeTcs Caeaykoliee NporpaMMHOe 00ecTieueHue:
— Adobe Acrobat Reader_11,
— MS Office,
—7-Zip,

11. Onucanne MaTepuaJbHO-TeXHHYECKOH 0a3bl, HEOOXOAUMOIi VI OCyIIeCTBJICHHUS
00pa3oBaTeIbHOIO NMpoLecca Mo JUCHUIIHHE (MOAYJII0):

B yuebHOM mporiecce uCTonib3yeTcs claeayoliee 000pya0BaHHeE:
— [TomemieHust [y CaMOCTOSATENBbHOM paboThl, OCHAIIEHHBIE KOMITBIOTEPHOI TEXHUKOH ¢
BO3MOXKHOCTBIO NOJIKITIFOUeHUS K ceTH "MHTepHeT" n obecnieueHneM A0CTyIa B AIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO Cpelly By3a,
— YueOHble ayTUTOPUU 7S IPOBEACHUS: 3aHATHH JIEKIIMOHHOTO THIIA, 3aHATUH CEMUHAPCKOI0
TUIA, TPAKTUYECKUX 3aHATUH, BHIIIOJIHEHUS KyPCOBBIX pabOT, IPYMIOBBIX U WHAWBUYAIbHBIX
KOHCYJIbTAIMH, TEKYILIEro KOHTPOJIS U IPOMEKYTOUHOM aTTeCTalliH, YKOMIUIEKTOBaHHbIE
CHeMaTU3UPOBAHHON MeOEIbIO U TEXHUYECKUMU CPEeICTBAMH 00yUeHUs,
— MynbTHMe THHBIN KJTacc,
— KommbroTepHslii Kace



